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06 yrBepxaennn Kogexca 3THKH H c1yse0HOro noBeJeHnsi paboOTHH KOB Ka3eHHOTO
yupexnenus YyBamckoii Pecniy6sinku «lleHTp nmpexocraBiieHHs] Me)) COMHATbHOI
noaaep:;kKkm» MHHHCTepCTBa TPyAa H colHaabHO# 3amuThl YyBamckoi Pecnybinkn

B nmemsx mnosbimeHus 3(Q(EKTUBHOCTU BBINOIHEHUS pabOTHHKAMHU Ka3e€HHOTO
yupexxaenus Uysamckoii PecrnyOnmuku  «lleHTp mnpemocTaBieHUS Mep  COLMAIBHOM
NoAAEePKKU» MUHHCTEPCTBA Tpy/la U COLMaNbHOM 3amuThl YyBamckoi Pecmy6nuku (nanee
- YupexneHne) CBOMX JODKHOCTHBIX OOS3aHHOCTEH, a TaloKe Mpeaynpex, €HUs KOpPYIIUuu
B COOTBETCTBUU ¢ DenepalbHbIM 3aKOHOM OT 25.12.2008 Ne 273-®3 «O 1:poTUBOACHCTBUU
KOppymnuuu», MeToINYeCKUMH pEeKOMEHJAUUsIMU 10  pa3paboTKe H  MPUHATHIO
OpraHu3alMsMM Mep M0 TMPEeAyNpPEeXKICHUIO U  INPOTUBOLEHCTBIIO  KOPPYIILIUHY,
YTBEPXKAEHHEIMM MUHUCTEPCTBOM TpyAa M COLMaIbHOM 3aumThl Poccuiickoit @enepanuu
ot 08.11.2013, npuka3siBao:

1. Y1Bepauts u BBectH B aeiictBre ¢ 20.01.2023 Konekc 3THKHM U CITy»Ke()HOTO IMOBEICHUS
paboOTHHKOB Ka3eHHOro yupexaeHus Uysamickoit PecnyOmuku «lleHTp mnpemocrabieHus
MeEp COLMAJIbHOM NMOAAEPKKH» MUHHCTEpPCTBA Tpyla U COLHMAIBHOM 3anuThl YyBaIckoi
PecriyOnyky B IpUI0XKEHUHU K HACTOSALIIEMY TPHUKa3y.

2. HavyanpHuky otaena kaapoB KupwmioBoit M.B. opraHn3oBaTh 03HAKOMJIEHHE ECEX
paGoTHUKOB VYupexIeHHs C HACTOSIIMM IpUKa3oM mox pocmucs g0 30.01.2023
(BKJIFOUHTENBHO), a TakKe ¢ TekeToM Kozekca STHKH U CITy)KeOGHOTO MOBeA:HUS pabOTHHKOB
O3HAaKOMWTb IIPUHUMAEMBIX Ha paboTy JIMLL 0 3aKJIIOYEHHUS TPYAOBOrO JOrCBOpA.

3. Ilpukaser ot 30.11.2015 Ne 42 «OO6 yTBep)KIEHHU KOIEKCAa ITHKI M CIYKEOHOTO
NOBeIEHUs. DPabOTHHMKOB KazeHHOro ydpexnaeHus Yysamckoit Pecrivomuku «LleHTp
NPENOCTaBICHU MEP COLMAIBHON MNOAAEPKKM» MUHHUCTEpCTBAa 3/p:BOOXpPAHEHUS H
conmanbHoro passutus UYysamickod PecmyOGmukxu u ot 09.01.2019 Ne 1 «O BHeceHuum
n3MeHeHui B KoseKe 3TUKH U Cy’keOHOro MOBEICHH» IPU3HATH YTPATUBIIUMHU CHUITY.

4. KOHTpOJIb 32 UCIIOJTHEHUEM HACTOAIIETO MPUKa3a BO3JIOKHUTH Ha 3aMECTITENIS TUPEKTOpa,
OTBETCTBEHHOI'O 32 PEaIM3aLUI0 aHTUKOPPYILIUOHHOH! MTOJIUTUKH.

— /
Jupexrop @5// JL.W. T'afinam
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CiTye0OHOTo 1noneneHUust pabOTHUKOBY

KOJEKC
3THKH H ¢JTy’Ke0HOro noBeeHHs1 palOTHHKOB
KazeHHoro yupexxaenus Yysamckoi Pecnybinukn «leHTp npegocr:BiieHUst Mep
COLMAJIbHOMH moaaep:KKu» MHUHHCTEpCTBA TPYAA H COHAIbHOMH 3aIHTHI
Yysamckoi Pecnybankn

1. O0uIue mMoJI0KeHUu s

1.1. Hacrodmmit Koaekc 3TUKH U Ciiy>)keOHOro noseneHus pabotHukoB KY «lledatp
IIPENIOCTaBIEHUsl MEp COLMalbHOM TmoanepKku» Muntpyna UYysaimmm (nanee —
VYupexnenue) pazpaboraH B COOTBETCTBMM C monokeHusMu Koncturtyimm Poccuiickoit
®enepanyiu, TpynoBoro xozmekca Poccuiickoit ®@enepauyu, ®enepanbHiiM 3akoHOM «O
IPOTUBOACUCTBUM KOPPYILMK», NHBIMA HOPMAaTHUBHBIMHU IPaBOBBIMH aKkTAMH Poccuiickoi
®enepanyiu.

1.2. Hactrosmumii KOJEKC 3TUKH M CITy>)KEOHOTO MOBEAEHUS pabOTHHU OB YUpexACHUS
(manee — Kogekc) mpexncrasiser coboif cBoa oOmux nmpodeccHuOHalIbHBIX MPUHIUIIOB U
OpaBWJ T[OBEACHUS, KOTOPBIMM HAUIE)KUT PYKOBOJACTBOBATHCA BCCM — pabOTHUKAM
VYyupexxaeHns He3aBUCUMO OT 3aHUMaeMOM JOIKHOCTH.

1.3. Jlumo, mocrynaromee Ha paboTy B YupexaeHue, 0043aHO O3HAKOMHUTHCA C
nojoxeHussMu Hactosimero Koxekca u coOmogarh UX B Ipolecce ¢BOeH TpyHAOBOH
JEeSATETbHOCTH.

1.4. Kaxnapiii paboTHUK YupeXIeHHUs JO0JDKEH IMPUHUMATh BCE HEODXOAUMBIE MEPHI
Uil cobmoneHus mosoxkeHuit Hacrosmero Konekca, a kaxablii rpaxnaiiud Poccuiickoin
®enepanyu BrpaBe OKUIAATh OT paOOTHUKA YUPEKIEHHUS B OTHOLICHUAX ¢ HUM IIOBEAECHUS
B COOTBETCTBHH C MOJIOKEHUAMU HacTosmero Konekca.

1.5. Llensto Komekca sBIsE€TCS YCTAHOBJIEHHWE OJOTUYECKMX HOPM U IIpaBHIl
CiIy)keOHOro moBeNeHUs pPabOTHUKOB YUPEKIEHHUS Ui JOCTOWHOIO BLITIOJIHEHUS HMH
cBOE# MpodeccuOHAIBHOMN AEATEIPHOCTH, a TaK)Ke 00€CIIeYeHUEe EAUHBIX HOPM ITOBEICHHUS
pabOTHUKOB YUpEKICHUS.

1.6. Komekc mnpu3BaH TMOBBICUTH 3()(HEKTUBHOCTH BBIIOJHEHV A pabOTHUKAMHU
YypexaeHus: CBOUX A0DKHOCTHBIX 00s13aHHOCTEH.

1.7. Komekc ciayxut ¢pyHaaMeHTOM U1l GOpMUPOBaHUS pabOYMX B3 AUMOOTHOLIEHHUH
B YYpexJeHUH, OCHOBAHHBIX Ha HOpMax MOpaJd, HPaBCTBEHHOCTV, a TaKXKe Ha
OCYIIECTBIEHUU CAMOKOHTPOJII paOOTHUKAMH Y UPEKICHUS.

1.8. 3nanme u coOmomeHue paboTHUKamMH YupexzaeHus noncxeHuid Koxpekca
SIBJIIETCS OAHUM U3 KPUTEPHUEB OLIEHKH COOIIONEHUS UMH JUCLIMIUIMHEI TPy 1a.

1.9. Hacrosumit Komexc mnomiexur omyOIMKOBaHMIO Ha O¢UlMaJIbHOM caifre
YuypexxaeHus B ”HGOpMaMOHHO-TEIEKOMMY HUKallMOHHOM ceTh VIHTepHeT.

2. OcHOBHble TPHHUHNBI W NPaBHJA CJIYyKeOHOro mnoBeJeH!Is PabdOTHHKOB
Yupexaenus

2.1. PaGotHuku YupexacHus, CO3HaBas OTBETCTBEHHOCTb IIEPE/[ TOCYAapCTBOM,
0OIIECTBOM U IpaKAaHaMH, 00A3aHBI:




2.1.1. HWCHONHATH MOJDKHOCTHBIE OOS3aHHOCTH J0OPOCOBECTHO M Ha BBICOKOM
Ipo(heCCHOHATBEHOM YPOBHE;

2.1.2. cobmomate TpebGoBaHUA 3akoHoaarenbcTBa Poccuiickoii denepauuu H
BHYTPEHHHX PETYJISATHBHBIX JOKyMEHTOB Y UpEKICHUS;

2.1.3. OCyIIeCTBIATh CBOK MACATEIBHOCTb B IIpEJAe]aX CBOMX IIOJITHOMOYMII U
IIOJIHOMOYMI YupexaeHus;

2.1.4. npu WCNOJHEHUHU IODKHOCTHBIX OOSI3aHHOCTEH HE OKa3blBaTh IPEATIOYTECHHUS
KaKUM-TU00 TpOo(eCcCCHOHAIBHBIM WM COLMAJIBHBIM TIpyHmaM U YUpexKICHUAM,
OopraHu3alusM, OBITb HE3aBUCHUMBIMU OT BJIHMSHHUS OTHEJIBHBIX [O/DKIOCTHBIX JIAL[L MU
aJMUHUCTPATUBHOIO /1aBJICHUS;

2.1.5. wuckmoYarth JEHCTBHSA, CBS3aHHBIE C BIMSHMEM KaKuX-TUOO JIMYHBIX,
MUMYIIECTBEHHBIX ((pMHAHCOBBIX) M MHBIX MHTEPECOB, MPENATCTBYIOUIUX 100POCOBECTHOMY
MCIIOJTHEHHUIO TOJKHOCTHBIX 00513aHHOCTEH;

2.1.6. cobmogath IMpH HCHOJHEHUU AODKHOCTHBIX OOS3aHHOCTEH yCTaHOBJICHHBIE
(benepaJbHEIMM 3aKOHaMH, WHBIMH HOPMATUMBHBIMU IIPaBOBBIMH aKTaMu Poccuiickoi
®enepaluu U JOKaJIBHEIMH HOPMAaTUBHBIMU aKTaMU Y UPEKIACHNUsS OTpaHUYE€HUs U 3allpeTHI;

2.1.7. coOmonaTte HEHWTPaJIbHOCTh, MCKIIOYAIOLIYID BO3MOXHOCTH BIIMSAHHSA Ha
CITy)EOHYI0 JeATENbHOCTh PpEIICHHI IOJIUTUYECKUX MapTUH, HHBIX OOLIECTBEHHBIX
00beIMHEeHUIA;

2.1.8. coOmogate HOPMBEI CIyKeOHOM U NpPOGECCHOHANIBHON JTHUKH, IIpaBUIIA
JIEJIOBOT'O TIOBEIEHUS U OOIEHNUS;

2.1.9. NposBIATh KOPPEKTHOCTh M BHUMATEJIBHOCTh K IpaKAaHaM # JOJDKHOCTHBIM
JIMIAM TIpH CTYKEeOHBIX KOHTaKTaX ¢ HUMH; MPUHUMATh MEphl MO HEAOIYLICHHUIO JHOJOH
BO3MO)KHOCTH BO3HUKHOBEHUS KOH(IMKTAa HHTEPECOB;

2.1.10. He momycKaTh KOPPYIIIMOHHOTO IIOBEAEHHS, B TOM YHCJIE BO31E€PKUBATHCS OT
IOBEJIEHHS, KOTOPOE€ MOXKET BOCIPHHUMATHCS OKPYKAIOIMMH Kak oOOCIaHue WM
IpeIIOKEHHE a9y B3ATKH JTUOO0 KaK COrIacue MPUHATH B3ATKY, WIM Kak Ipock0a (HaMex) o
Jlaye B3ATKH, a TaKKe MPOTHBOACHCTBOBATH JHOOBIM IMPOSABICHUAM KOPPYTILIMUA M IIPOYUM
3J10ynOTpeO/IEHUsIM B Y UpEXKICHUH;

2.1.11. yBemoMiATh JO/DKHOCTHOE JHMIO YUPEXICHUS 10 NpodUIaKTHKE
KOPPYIIHOHHBIX M MHBIX MpaBOHApYIIeHHH 000 BceX ciaydasx oOpaleH!s K HUM KaKuX-
7100 JIUIL B IEJIAX CKIOHEHUS K COBEPILICHUIO KOPPYNLIMOHHBIX IIPaBOHAPY [ IE€HHIA;

2.1.12. He3aMeUTUTEIBHO YBEIOMIISITH CBOETO HETOCPEACTBEHHOIO PYKOBOAUTENA, a
TaKKe IODKHOCTHOE JHUI0 YUPEeXKICHHS MO MPOGMIAKTUKE KOPPYNLFOHHBIX M HHBIX
NpaBOHAPYUIEHWH O CTaBIIMX M3BECTHBIMH (GakTaX KOH(IMKTa MHTEPECOB H
KOPPYIIMOHHBIX ~ TPOSBICHHA B  YUpPEKICHUH, OOCTOATENBCTBAX MW JIEHCTBHAX
(6e3meiicTBUM) paOOTHUKOB YUpeXIeHHsS W TPETHHX JIUI, MOCTYKUBIIUX MM CIOCOOHBIX
HOCITY)KUTh NPUYMHAMHA BO3HUKHOBEHHMS B YUPEXIEHHHM KOHQIMKTAa HHTEPECOB W/HIH
KOPPYIIIMOHHBIX TPOSBICHUM, a Taloke O MPUYMHEHUH (BO3MOXKHOM IIPIYMHEHMH) Bpela
Yupexaenuo;

2.1.13. ngoBOAWTH 1O CBEACHUA HEIOCPEACTBEHHOIO WJIM  BBILIECTOSIIEIO
pyKOBOAMTENST HMHGOPMAIMIO O TOM, 4YTO Kakoe-TuOO JHMI0 MpeanaraeT pabOTHUKY
YupexIeHduss COBEpIIUTh HE3aKOHHBIM, HENpPaBOMEPHBIA WIM  [[POTMBOpEYALIHiA
TpeGOBaHMAM K CIIy)KeOHOMY IIOBEJICHHUIO IOCTYINOK WM KaKMM-IHO00 HMHBIM 00pa3om
HapYUIMTh 3aKoHOAaTeldbcTBO Poccmiickoit ®eneparmu u Hacrosmuit Kogeke, o mo0bIX
CTaBIIMX M3BECTHHIX (akTaXx B OTHOUIEHWH COBEPLICHHBIX JIMOO TOTOBALIUXCS
MIPaBOHAPYIIEHUNH CO CTOPOHBI APYIMX pPaOOTHUKOB YUpexIeHUs (€cad HUMEILasncs
uHpopmaiuss He TpeOyeT YBEJOMJIEHUS COOTBETCTBYIOLIETO pPYKOBOLMTENS COIVIACHO
noamyHktam 2.1.13. u 2.1.14. HacTosero a63ana);

2.1.14. He pasmiamath U HE KCIOJIB30BaTh HEHAUIEKAUIUM 00()a30M CBEICHMS,
OTHECEHHBIE 3aKOHOJATEIHCTBOM Poccutickoii denepaunu K CBEICHUSIM




KOH(HUIEHIIMATBFHOTO XapakTepa, U CIyXeOHyr0 HMHQOpMaluio (CBEIEHU! OrpPaHUYEHEOIO
pacnpoCTpaHeHus ), a TAK)KE MHbIE CBEICHUS, CTaBIINE U3BECTHBIMU B CBSA3/1 C UCIIOJTHEHUEM
TPYZAOBBIX 00S3aHHOCTEHH; '

2.1.15. He nmomyckaTh OKa3aHHs BO3JAEHCTBHUSA Ha CBOUX KOJUIET B LENAX NPUHATHA
MIPOTUBO3aKOHHOTO M (UIK) HEOOOCHOBAaHHOIO PELIEHNUS;

2.1.16. BO3mep>KUBaTLCSA OT MOBEIEHHUS, KOTOpPO€ MOIIO OBl BBI3EATh COMHEHHE B
J0OPOCOBECTHOM HCIIOJHEHUU TPYIAOBBIX O00S3aHHOCTEH, a Taioke nu3berarh KOHQIMKTHBIX
CUTyallUil, CIOCOOHBIX HaHECTH yulep0 permyTalud WId aBTOPUTETY pPabOTHHKOB
YupexaeHus: u/unu YUpexaeHus;

2.1.17. He pmomyckaTh HpOSABICHUH (opMain3Ma, BBICOKOMEpPHS, HEYyBaXKUTEIBHOIO
OTHOIIEHHUS K 3aKOHHBIM Mpoch0aM M TpeOOBaHUSAM IpaXKAaH B CBS3U C HCIIOJIHEHUEM
TPYIOBBIX 00sI3aHHOCTEH];

2.1.18. Bo3zmepkuBaTbcs OT IMyONMYHBIX BBICKAa3bIBAaHWM, CYXICHUM U OLEHOK B
OTHOILIEHUH YUpPEeXAEHUs, €CITU 3TO HE BXOJUT B 00S3aHHOCTH pabOTHUKA;

2.1.19. cobmnronate KOHGUACHIIMATBEHOCTh HHPOPMALIUU O KOHTpareire, Kacaromencs
YCJIOBUH €ro >XM3HEAESITEIbHOCTH, JUYHBIX Ka4eCTB U MpoOiIeM, IPUHUMITh MEPHI ULl €€
obecrieyeHus;

2.1.20. He wucmoiap30BaTh CIY)KEOHOE TMOJOXKEHUE I OKa3aHisA BIUAHUI Ha
NESATENBHOCTh TOCYJAapCTBEHHBIX OpPraHOB M OpraHoB MECTHOIO «¢aMOYIIpaBJICHHS,
OpraHu3alliid, JODKHOCTHBIX JIMIl, TOCYJapCTBEHHBIX U MYHHIMIIAJIBHBLY CIy)KallUX [pU
PELIEHUH BOIIPOCOB JUYHOIO XapaKTepa;

2.1.21. yBaXUTEIbHO OTHOCUTBHCS K JEATEJBHOCTU TIPEIACTaBATEIEH CpENCTB
MaccoBOU MH(popMaIHK 1Mo HHGOPMUPOBaHHIO 00mecTBa 0 paboTe YupeKIeHus, a Taxke
OKa3bIBaTh COJEHCTBHE B IMOJYYEHHH JOCTOBEPHOM HHPOpPMaLMU B YCTaHOBJIEHHOM
HIOpAJIKE;

2.1.22. MOCTOSIHHO CTPEMMTHCS K 00€CIeYeHHI0 Kak MOXKHO Oosiee 3¢(GEeKTUBHOIO U
SKOHOMHOTO  pacropspkKeHUs  (UHAHCOBBIMM  CpPEACTBAMHU, HHBIM  HMMYIIECTEOM,
MarepHalbHO-TEXHUYECKUMHU U IPYTUMHU pecypcamMu Y UpexIeHus;

2.1.23. He WHCMONB30BaTh HMYULIECTBO YUPEKIAEHUSA B LENAX, !l€ CBA3aHHBIX C
UCIIOJTHEHHUEM TPYIOBBIX O0SI3aHHOCTEH, a TaK)Ke HE IepeaBarh €ro B TakUX LEIAX HMHBIM
JIuuam;

2.1.24. cobmonarh NpUHUMIBI W TpeOoBaHUsA, ycTaHOBICHHBbIe DenepaabHEIMU
3akoHaMu OT 18 uronsg 2011 1. Ne 223-®3 «O 3akymnkax TOBapoB, paboT, yC.IyT OTAEIbHEIMH
BUJIaMH FOpuandecKkux Jui» u ot 5 ampens 2013 . Ne 44-®3 «O KOHTpaKkTHOHN cUCTEME B
chepe 3aKymok TOBapoB, paboT, yciayr mans olecredeHHs TIOCy/[apCTBEHHBIX U
MYHUIMIAIBHBIX HYXXI» W W3JaHHBIE B COOTBETCTBUM C HHUM BHYTPEHHNE PETYJIATHUBHBIC
JOKYMEHTBl  YUpeXICHHs, He CO3JaBaTb CBOMUMH JCHCTBUAMH 11€000CHOBAaHHBIE
MPEUMYIIECTBA Ul KAKUX-THUO0 YJaCTHHUKOB 3aKyIIOK.

2.2. PabGoTHUK YupexIeHHUs, HaJEJCHHBI OpraHU3allMOHHO-PAC! OPSAUTEIbHEIMU
MOJTHOMOYHMAMH I10 OTHOIICHUIO K APYTUM paOOTHHKAaM YUpeKICHUs, ANDKEH OBITh Ui
HUX 00pasioM npodeccuoHanusMa, 6€3ynpeyHoil pemyTalunuy, CBOUM JINY} BIM MIOBEIECHAEM
[10J1aBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIMBOCTH.

2.3. PaGotHuk VYupexaeHUs, HaACICHHBI OpraHU3allMOHHO-PACI OPSAUTEIbHEIMU
MOJTHOMOYMSMHU 10 OTHOIIEHUIO K IPYTUM paOOTHUKAM YUpexKIECHUSA:

2.3.1. mpuUHHMAaeT Mephl MO MPEeJOTBPAIICHHUIO U YPEryJIUpOBaHHIO B KOJUIEKTHBE
KOH(JIMKTa HWHTEPECOB, MO TMPENYNPeXICHUIO KOPPYNIHMH, BKIKCIas Mepbl IO
IIPEIOTBPALLIEHUIO KOPPYIILIMOHHO-0IIACHOT'O TIOBEIEHNUS;

2.3.2. COmEHCTBYET YCTAHOBJICHHIO U TMOAACPKAHHIO B KOJUICKTHUBE 310POBOTO
MOPaJIbHO-TICUXOJIOTMYECKOT0 KIMMATa;




2.3.3. npu ompeneneHun oObeMa M XapakTepa MOpy4aeMoil Ipy MM paOOTHHKOM
YupexaeHuss paboThl pyKOBOJCTBYETCS NPUHIMIIAMHM CIPaBEUIMBOCTH, VYeTa JIMYHBIX H
JIEJIOBBIX Kau€CTB, KBAIM(UKAIIMY U OIbITAa [IOAYNHEHHBIX;

2.3.4. He IOMyCKAaeT MO OTHOIICHHUIO K MOJYMHEHHBIM pab0OTHUKAM 1e000CHOBAHHBIX
MpPETEH3MH, a Takxke GakToB rpybocT U 6ECTAaKTHOCTH;

2.3.5. mposiBiseT 3a00Ty O MOAYMHEHHBIX, BHUKA€T B UX INPOO/IEMBI U HYXKIBI,
COMEHCTBYET TMPHHATHIO 3aKOHHBIX M  OOOCHOBAaHHBIX pEIIEHHH, CHOCOOCTBYET
npodeCcCHOHATBHOMY U IODKHOCTHOMY POCTY paOOTHHKOB;

2.3.6. oKa3pIBaeT MOAJCPHKKY M IIOMOIIb MOJIOABIM CIIEIMATACTaM (¢ OIBITOM pabOThI
10 3 1eT) B IpuoOpeTeHn: NMpo(ecCuOHaIBHBIX HaBBIKOB.

2.4. PaOOTHUKM YUpexIeHUs, HaACJICHHbIE OpraHU3alMOHHO-PacClOpPAAUTEIBHEIMU
MOJTHOMOYHAMH II0 OTHOIICHHIO K JpyrMM pabOTHUKaM, HECYyT OTESTCTBEHHOCThL B
COOTBETCTBMHM C 3aKOHOAATeNbCcTBOM Poccuiickoit @enepauuu 3a JOEHCTBUS WK
0e31eCTBUA TOMUYUHEHHBIX COTPYJHUKOB, HapylIAIOIIUX IPUHLMIIBI 3TUKH U IpaBHIIa
CITy’keOHOTO MOBEIEHHS, €CITU OHU HE MPUHSIN Mep, YTOOBI HE Oy CTUTE TaKUX NEHCTBHM
Wi Ge31elCTBUM.

3. OTuka noBeJeHHs] pa0OTHHKOB Y4pe:KIeHHs

3.1. PabGotHuku YupexaeHus B CBOEH AEATEIBHOCTH UCXOMAT U3 KOHCTUTYIIHOHHBIX
MTOJIOXKEHHI O TOM, YTO YEJIOBEK, €ro rnpaBa U CBOOOJBI SIBJISAIOTCS BBICLICH IIEHHOCTBIO, U
KaXK/IbIf IpaKJIaHUH MMEEeT IPaBO Ha HENPUKOCHOBEHHOCTh YaCTHOHM XK3HH, JIMYHYIO W
CeMeHYI0 TaifHy, 3alIUTy Y€CTH, JOCTOMHCTBA, CBOETO J0OPOro MMEHH.

3.2. PaGoTHuKHU Y4pexaeHuUs::

3.2.1. o0s3aHBI cOOMIONATh OOLICTIPUHATEIE 3TUYECKHUE HOPMEI U II)aBHJIa JIE€JIOBOTO
MOBEICHUS, OBITh BEXKJIUBBIMH, HOOpOKEIATeIbHBIMU, KOPPEKTHBIMH, NP} HIUITAAIbHBIMH,
BHUMATEILHBIMH, MPOSBJIATh TEPIUMOCTh M HETIPEAB3ATOCTh B OOLICHUU ¢ IPaKIAaHAMH U
KoJuIeraMu, paOOTHUKaMU JPYTUX OpraHU3alui;

3.2.2. mpu3BaHBl CIIOCOOCTBOBATH CBOUM IIOBEICHUEM YCTAHOBJIECH!IO B KOJUIEKTHBE
JEJIOBBIX  B3aMMOOTHOIICHWM,  OTHOIIEHWII  NApTHEPCTBA,  B3aMMOYyBaKEHHUA U
B3aMMOTIOMOIIIH, KOHCTPYKTUBHOIO COTPYIHUYECTBA APYT C APYTOM;

3.2.3. JODKHBI IPOSBIATh YBaKEHUE K 00bIYasiM M TpaaulusM HaponosB Poccun u
JPYTUX FOCYIApCTB, YUUTHIBATH KyJIBTypHBIE M MHbIE OCOOEHHOCTH Pa3IMYibIX ITHUYECKHX,
COLIMAJIBHBIX IPYIII U KOH(ECCHIL;

3.2.4. 00s3aHBI CTPEMHUTHECSI B JIIOOOU CUTyallUd COXpaHATH JIMYHOE JTOCTOMHCTBO,
ObITh 00pa3lioM TIOBEAEHHs, IOOpPOMOPSJIOYHOCTH M YECTHOCTH BO BCeX cdepax
00IIeCTBEHHOM KHU3HHU;

3.2.5. IOJ/DKHBI U30€erarh JIMYHBIX U (UHAHCOBBIX CBS3EH, CIIOCOOHBI HAHECTH yIepo
UX YECTH U JOCTOUHCTBY, PEIyTallUU Y UPEIKICHU;

3.3. Ilpu wWCHOMHEHHMH TPYOOBBIX OOsA3aHHOCTEH pabOTHMKA  YUpeKIACHHUS
BO3EPIKUBAIOTCS:

3.3.1. ot mo6oro BHAa BEICKa3bIBaHHUI U AEHCTBUN JUCKPUMHUHALIMOHHOIO XapaKrepa
TI0 PU3HAKaM I10J1a, BO3pacTa, pachl, HALIMOHAJIBHOCTH, A3bIKa, IPAXKAAaHCT3a, COLMAIBHOTrO,
MMYIIECTBEHHOTO WJIK CEMEMHOTO MOJIOKEHUS, UCXOS U3 MOJIMTHYECKHUX HIIA PEIMTMO3HBIX
NPEIIOYTEHUH, po/ia 3aHATUN ¥ UHBIX UMEIOIIUXCS Pa3IuIui;

3.3.2. or rpy6ocTH, mpOsBIEHUN NPEHEOPEIKUTEIBHOIO TOHA, 3aHOCYMBOCTH,
IpEIB3ATHIX 3aMEUaHHii, IPeIbSIBICHUS HEIPAaBOMEPHBIX, HE3ACTy)KEHHBIX OOBUHEHMUIA;

3.3.3. or yrpo3, OCKOpPOWUTEIBHBIX BBIPAKEHUN WIM PEIUIMK, ICWCTBHIA, OT
HCHOPDMAaTWBHOW  JIGKCHKH,  NPENATCTBYIOIIUX  HOpPMajbHOMY  COLICHHIO  WIH
MIPOBOLMPYIOIIUX MPOTUBOIIPABHOE [MOBEACHHE.




3.4. PaGoTHUKM YupekIeHUs OOJDKHBI OBITh BEXJIMBBIMH, N0OpOXKEIATEIbHBIMHU,
KOPPEKTHBIMH, BHUMAaTEIbHBIMHU U MPOSBIATH TOJEPAHTHOCTh B OOIIEHUH C TpaXkIaHaAMH U
KOJUIETaMH.

3.5. He nomyckaercs oOcyxaeHue paOOTHHKaMM HEJOCTATKOB ¥ JIMYHOW JKHU3HH
CBOMX KOJLJIET.

3.6. IloBenenne paboTHHMKAa YUpeXJCHHUs BCerna U IpU JHOOBIX 00CTOSTEIBCTBAX
JOJDKHO OBITH 6€3yIIpeyHbIM, COOTBETCTBOBATh BEICOKUM CTaHAAapTaM Mpo(heCCHOHAIu3Ma U
HPaBCTBEHHO-ITUYECKUM MpHUHIMIIAM. HUYTO HE TODKHO MOPOYMTH AETIOEVIO PEMyTalHi0 U
aBTOPUTET pabOTHHUKA.

3.7. PaGoTHUKYy YupeXIeHHs NpeNHCBHIBACTCS: MOCTOSHHO KOHT[)OJHUPOBATh CBOE
[IOBEJICHKWE, YYBCTBA M OMOLMH, HE IO3BOJAA JIMYHBIM CHUMIIATHSM IJIM AHTUIIATUAM,
HENPUA3HU, HACTPOCHMIO WIM JAPY’KECKMM YYyBCTBAaM BIIMATh Ha CIIy)KcOHBIE pEIlEHU,
yYMETh MpeABUAETh IMOCIEACTBUS CBOMX IEHCTBUA U peIICHUN; 0OpalliThCs OIMHAKOBO
KOPPEKTHO C KOJUIETaMH, PyKOBOJICTBOM HE3aBHCHMO OT HUX CIIy)KE€OHOIO JUIM COI[UAIBHOTO
TIOJIOYKEHHS.

3.8. B mpouecce oOmeHuss TenedOHHOro pa3roBopa JOMKHBI ObIThH COOMIONCHBI
clleIyrolue mpaBuia;

- Ha BXOJsIIME 3BOHKH CJIEyeT OTBEYaTh KaK MOXKHO OBICTpEe, IIPU OTBETE HA3bIBATh
CBOE UMS;

- TIpU 3BOHKE B NOApasieieHus YupexaeHus paboTHUKY HEoOXOINMO Ha3BaTh CBOE
UM U JIOJDKHOCTH (MO0 HaMMEHOBAaHHWE NOApPA3AEiIeHUs), a TaKKe MOUHTEPECOBaTHCA,
MOJKET JIK cOOECEeTHUK B JaHHBI MOMEHT yJEJIUTh BPEMs pa3roBopy;

- IIpY 3BOHKE B Jpyrue OpraHu3alliyd HeoOXOOMMO Ha3BaTh CBOIO ()AMWJIHIO U KM,
JNOJDKHOCTh, O3BYYHTh Ha3BaHHE YUpEXKACHMs, CIPOCUTh, YIOOHO .M COOECEeOHUKY
pasroBapuBaTh B JaHHBI MOMEHT;

- 3aKaH4YMBAaTh Pa3roBOp, KaK MpaBUiIO, JOKEH M03BOHUBIIHIA;

- €CII BOIIPOC, MO KOTopoMy PaGoTHHMKY HE0OXOOMMO CBSI3aThCS « KOJUIETAaMU HIIU
BHEIIHUMHU TPEICTAaBUTEISAMH HE SIBJISETCS CPOYHBIM, CIEAyeT OTHaBalb IMPEANOYTEHHE
CBA3M IO JJIEKTPOHHOW moute. Ecnu ke BONpOC SBISETCS CPOYHBIM, OTHAKO MPHU ITOM
HeoOXoaMMO JoHeCTH A0 cobecenHuka Oompioi o6beM HHGOpMAIUK, TO Tesie)OHHBIN
3BOHOK [O/DKEH OBITh IpeIBapeH O3JEKTPOHHBIM COOOIICHUEM, COLEpXKAIIUM 3Ty
MH(pOpPMaIlMIO B HEOOX0IUMOM 00BeEME;

- 00Cy’KJIeHUE ¢ KOJUIETaMU JIMYHBIX BOIIPOCOB, PELIEHUE JIMYHBIX I1p00IeM, a TakkKe
JUYHBIE pa3roBopel 1o TeiaedpoHy B pabodyee Bpems  paclcHMBAIOTCA  Kak
HEpETJIaMEHTUPOBAHHEIE ITIEPEPHIBHI.

3.9. Ilpy BO3HUKHOBEHHMH KOH(DIMKTHONW CHUTyallud MEXIy I0OIpa3ielIeHUsIMH,
NPUOPUTETHBIM  HANPaBICHUEM pEIICHUs KOHQIMKTa SBIAETCS Y4Y€T HHTEPECOB
VYupexaeHus B LIEJI0OM.

3.10. BHemHuii BuA pabOTHUKOB YUpPEKACHUS MPU HCIOJHEHUM HMHU TPYHAOBBIX
00s13aHHOCTEH, B 3aBUCUMOCTH OT YCJOBHI HMX HCIOJHEHUS, JOKEH CIOCOOCTBOBATh
YBaXUTEJIBHOMY OTHOLICHHUIO IpaKIaH K YUYPEKIAECHUIO, COOTBETCTBOBATH OOUICTIPUHATOMY
JIEJIOBOMY CTHJIIO, KOTOPBIA OTIMYAIOT O(QHUIHAIBHOCTD, CAEPKAHHOCTD, TPAIULUOHHOCTD,
aKKypaTHOCTb.

Pabotaukmn YupexaeHus coOmogaroT pasyMHYIO AOCTATOYHOCTh I UCIIOJIb30BaHUH
KOCMETHUKH, I0OBEJTUPHBIX U3JIEINIA U UHBIX YKpaAIICHHUH.

4. 3aKJII0YHTeIbHBbIE MOJI0KEHUS
4.1. Ecnu y paborHuka VY4pexIeHHs BO3HHMKAIOT 3arpydHEHUs B OTHOILICHUU

noHuMaHus Jub0 npuMmeHeHus mnonoxeHudt Kopekca, oH BhpaBe oOpaTuTbes 3a
KOHCYJIBTAIUeH (pa3bsICHEHISMH) K CBOEMY HETIOCPEICTBEHHOMY PyKOBOI)ITEITIO, a TAKXKE K




JO/DKHOCTHOMY JIMIy YYpexXAeHUs 10 MNpoQUIaKTHKE KOPPYNIMOHHBIX M HHBIX
IIpaBOHAPY LLICHUA.

4.2. PykoBOOUTENN BCEX YPOBHEW HE MMEIOT IIpaBa CKPHIBaTh O1 BBHIIIECTOSIIETO
pPYKOBOJACTBAa (haKThl HEHAIJIEKAIIErOo HCIIOJHEHUS HX IMOJYMHEHHBIMU — DPaOOTHUKAMU
YupexaeHus TpyAOBbIX 0013aHHOCTEH.

4.3. PyxoBoguTenn BceX YpOBHEH VYupexaeHUs He JO0DiKHBI  OIyCKaTh
npecienoBaHie pabOTHUKOB YUpexXJEeHUS 3a YBEIOMJICHHE WIM KHGOPMHPOBAaHHE
COOTBETCTBYIOIIETO PYKOBOIUTEJS, IMpeaycMOTpeHHOoe HactosfmuM Kogckcom. B To ke
BpeMsi HEOOXOIMMO IpeceKarh J0Oble IMONBITKM PacIpOCTPAaHEHMs 32BEIOMO JIOKHOM
UH(GOpMaIK, HENPOBEPEHHBIX WIM HENOATBEPKICHHBIX (AKTOB C LEIBIO ONOPOYUTH
paboTHUKA YUpeKICHHs, HE3aBUCHUMO OT €T0 TO0JKHOCTH.

4.4. Ha paGorHuka Y4YpexIeHUs HE MOXKET OBITh HAJOKEHO [MCLUIUIMHApHOE
B3BICKAHUE 3a MpefocTaBieHWe HHGopmauuu o HapymeHuun Kopekca, 3a KpUTHKY
PYKOBOJHUTEJISI MJIA KOJLIET 110 0OCTOATEIBCTBAM, IIPeLy CMOTPEHHBIM HacToAIMM KogekcoMm.

5. OTBeTCTBEHHOCTH pa0oTHHKA YupexkaeHus 3a HapymeHiie Kogexca

5.1. Hecobmonenne Komexkca MOXET IIPUBECTU K IUCHUINIMHAPHBIM B3BICKAHHUAM —
BILUTIOTH JI0 YBOJBHEHHS — B COOTBETCTBUHM C JECHCTBYIOIIUM TPYAOBBIM 3aXOHONATEIECTBOM
P® u noxanbHBIMU HOPMAaTUBHBIMUA aKTaMH.

52. B choyyasx, mpexyCMOTPEHHBIX (elepaJbHBIMM 3aKOHaMH, HapylLICHHE
nojoxkeHuit Komekca BiedeT mpuMeHEeHHE K pabOTHUKY YUpeXAECHUS Mep IOPUAMYECKOM
OTBETCTBEHHOCTH.




